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Regulation, Volume, and Chapter Files 
 
 1. The Regulation File 
 
 The FMR as a single file provides the ability to search across the entire Regulation.  This 
is helpful when you need to identify all occurrences of a subject; or you are looking for a specific 
subject and are not familiar with the volume/chapter number.  The Regulation file is available on 
the FMR Home page as the “DoD FMR” link.  Before opening, notice the number of pages and 
file size annotated next to the link—this is a large file.  Upon opening the Regulation, notice the 
volume number, chapter title, section headings, and paragraph headings are bookmarked for easy 
navigation throughout the Regulation. 
 
 2. Volume Files 
 
 The FMR groups the chapter files into 19 volumes according to subject matter.  This 
allows you to limit your search to a specific subject.  From the FMR Home page, click on the 
“DoD FMR Volumes” link to access the list of volumes.  The number of pages and size of each 
file is annotated next to the volume title.  Click on the volume number to open the volume file.  
Upon opening a volume file, notice that the chapter titles, section headings, and paragraph 
headings are bookmarked for easy navigation throughout the volume. 
 
 3. Chapter Files 
 
 The FMR contains approximately 380 individual files that include chapters, appendices, 
and annexes.  From the FMR Home page, click on the “DoD FMR Chapters” link to access 
chapter pages.  This opens the “Volume 1 Chapters” page which is the starting point.  Notice the 
links displayed across the page above the title: 
 

| Intro | 1 | 2A | 2B | 3 | 4 | 5 | 6A | 6B | 7A | 7B | 8 | 9 | 10 | 11A | 11B | 12 | 13 | 14 | 15 | Glossary | 
 
These are links to all other chapter pages and appear on every chapter page.  They are volume 
numbers because there is a separate page for each set of chapters that make up a volume.  These 
links allow you to toggle between sets of chapters from any chapter page.  Notice that the list 
also contains an “Intro” (Introduction) and “Glossary” link.  The Introduction and Glossary 
chapters are not part of a volume so the links will open the file. 
 
 All of the chapters that make up Volume 1 are listed on the “Volume 1 Chapters” page.  
The “Chapter 1” text is the link that opens the chapter.  Also displayed for information are the 
chapter title, number of pages, file size, and issue date.  Upon opening Chapter 1, notice that the 
section and paragraph headings are bookmarked for easy navigation throughout the chapter.   
 
 The content of all chapter pages is displayed in the same format as described for the 
“Volume 1 Chapters” page.  Notice the links at the bottom of the pages that allow you to toggle 
between chapter pages or between the volume page and chapter pages without returning to the 
Home page.  
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Bookmarks 
 
 1. Levels 
 
 FMR files open with titles and headings listed in the bookmark section in the left margin.  
The highest level is the volume title followed by the chapter title, section heading, and paragraph 
heading. 
 
 2. Basic Function 
 
 Clicking on the bookmarks navigates to the location within the document.  If a bookmark 
has lower levels, the plus sign (+) is displayed to the left of the bookmark name.  Click on the 
plus sign (+) to display the lower level.  Once opened, the plus sign (+) changes to a minus 
sign (-).  To collapse a bookmark, click on the minus sign (-).   
 
Search Icons 
 
 There are multiple ways to search FMR files using the Adobe Acrobat functions.  The 
two methods shown here use the search icons in the top menu bar.  These search icons are 
represented as a magnifying glass and binoculars as shown in Figure 1. 
 
 

 
 
 
  

Figure 1. 



Using the DoD FMR               v1.3  
February 2016 

Page 7 of 9 

 1. Binoculars 
 
 The binoculars icon is the full Acrobat search function.  Selection of the binoculars opens 
a “Search” dialogue box as shown in Figure 2. 
 

 
 This box allows you to identify the search area, input the search word or phrase, and set 
limitations to narrow your search criteria to “Whole words only, Case Sensitive, Include 
Bookmarks, and Include Comments.” 
 
 Using the binoculars will identify and display every occurrence of the search item.  For 
example, a search of the word “authority” in a chapter resulted in 12 instances which are 
displayed as shown in Figure 3. 
 
 

 
 
  

Figure 2. 

Figure 3. 
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 2. Magnifying Glass 
 
 The magnifying glass icon is a great tool for a quick search.  Selection of this icon opens 
a very small “Search” input box in the upper right corner of the document (the box can be moved 
around on the page) as shown in Figure 4.   
 
 

                                  
 
 
 To the right of the input box are forward and back arrows, a drop-down arrow, and an “x” 
to close the box.   The input box allows you to enter a word or phrase and the search stops at 
every occurrence of the search item.  To narrow your search criteria or change to the full Acrobat 
search, click on the drop-down arrow to display these options as shown in Figure 5.   
 
 The primary difference between the binoculars and the magnifying glass is the results 
display.  For example, a search of the word “authority” using the same chapter in the previous 
example stops at the first occurrence as shown in Figure 6.   
 
 

 
 
You must click on the forward or back arrow to move to the next or previous occurrence.  The 
search begins on the current page displayed and moves forward. 
 
 
  

Figure 4. 

Figure 6. 

Figure 5. 
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Search Criteria 
 
 This section identifies a few general rules that apply to searching within Adobe Acrobat 
PDF files.   
 
 1. Using Words 
 
 A word search is not case-sensitive (unless the “Case-Sensitive” parameter is used; 
shown in Figure 2).  The word search will find any upper/lower case combination.  Example: 
 

Search Term Finds Pages That Contain 
Antideficiency The words antideficiency, Antideficiency, and ANTIDEFICIENCY 
 
 2. Using Phrases 
 
 To search for a phrase within an Adobe Acrobat PDF file, simply type the phrase.  The 
search will find exactly what is typed.  Examples: 
 

Search Term Finds Pages That Contain 
appropriation 
transfer authorities 

The phrase appropriation transfer authorities but not occurrences of the word 
appropriation or transfer or authorities 

UMDs, NULO The phrase UMDs, NULO but not occurrences of the acronym UMDs or NULO or 
the phrase UMDs NULO (without the comma) 

 
Note:  This differs from internet search engines where the phrase must be enclosed with 
quotation marks to limit the search to exactly what is typed.   
 
Adobe Acrobat Website 
 
 For additional information on using the Adobe Acrobat application and tutorials, visit 
their website at https://helpx.adobe.com/acrobat/topics.html. 
 
 
Contact Us 
 
 The “Contact Us” link is located on the top menu bar that can be accessed on any page.  
Selecting this link opens the Microsoft Office Outlook application and generates a new email to 
the osd.pentagon.ousd-c.mbx.dod-fmr-feedback@mail.mil address maintained by the Office of 
the Under Secretary of Defense (Comptroller), Accounting and Finance Policy Directorate.   
 
 Notice the email “Subject” line contains the words “Volume ? Chapter ?”  Please 
identify the volume and chapter number that relates to your comment or question.  If it is not 
related to a specific volume/chapter, change the subject line to meet your needs.  The subject line 
is important because it helps us direct your email and expedites a response to your questions. 

https://helpx.adobe.com/acrobat/topics.html
mailto:osd.pentagon.ousd-c.mbx.dod-fmr-feedback@mail.mil
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