1.4 Evaluate Supporting Documentation- Example Work Products for Wave 3

The figure below illustrates the activities, detailed activities, resulting work products and

examples of the work products for task "1.4 Evaluate Supporting Documentation."

During this

task, reporting entities should prepare their detailed populations of assets, perform data
mining on the population, identify required documentation and corresponding retention
requirements, design and execute tests of supporting documentation, summarize results, and

identify any deficiencies requiring corrective action.
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« Performinitial data mining on populationto
identify and address unusual and invalid
transactions, and perform a search forand
correct abnormal balances (e.g., negative
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« By financial statement assertion, identify and
document supporting documentation (KSDs)
needed to adequately support individual
transactions or balances (e.g., vendor invoice

supports valuation of a disbursement)

« Determine how many years of electronic data and
supporting documentation are neededto support
audit readiness assertion

« Develop a test plan, selectrandom samples from
the population and execute testing of individual
transactions and balances to confirm the existence
and evaluate the quality of supporting
documentation for all relevant financial statement
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Reconciliation:

« Detailed population of assets 4!

« Balance rolling into financial statements _$50M
« Difference $5M

Data mining results:

—+ + Performed a search forassets at closed facilities and

identified two closed locations thatrequire corrective
action
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Evaluation of test
results

Required supporting documentation:
* Physical count documentation (e.g., count sheets)
(Existence and Completeness)

4 Aging analysis:

+ Based on the three year rotation of physical counts of
real property, physical countdocumentation (andrelated
count sheets, etc.) should be maintained fora minimum
of three years (until afterthe nextcount for thatlocation

is performed)

Testplan procedure:

+ Randomly select a sample of 45 assets fromthe
Accountable System of Record asset listingand

> physically inspect the asset to verify its existence
Source & location information:

+ Assetlistings used in physical counts are printed from the
Accountable Property System of Record andretained by
the Property Book Officer in hardcopy files at the field
locations after the counts are complete

Testresults
+ Randomly selected 45 assets from the asset listing,
noted 1 of 45 items was not located -- Correction Action

Required
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