1.4 Evaluate Supporting Documentation- Example Work Products for Wave 2- SBR Audit

The figure below illustrates the activities, detailed activities, work products and examples of the
work products for task "1.4 Evaluate Supporting Documentation."
entities should prepare their detailed populations of transactions and balances, perform data
mining on the population, identify required documentation and corresponding retention

requirements, design and execute tests of supporting documentation, summarize results, and
identify any deficiencies requiring corrective action.

During this task, reporting

Phase

1.4.1 Prepare the
population

« Establish Retrieval and Storage Procedures of Financial
Data that will support the evaluation and future
examination/audits.

« Extract and preparea population of transactiondevel
detail (or asset-level as appropriate), total thevalue of
the detail, ensure agreesto the GL accounts and
financial statements, and maintain documentationof the

1.4.3 Identify and
document
supporting

,including support for all material journal

vouchers
« Performinitial data mining on populationto
identify and address unusual and invalid
transactions, and perform a search forand
correct abnormal balances (e.g., negative
obligations) or missing data fields

« By financial statement assertion, identify and
document supporting documentation (KSDs)
needed to adequately support individual

documentation

1.4.4 Determine
retention
requirements
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1.4Evaluate

; 1.4.5 Test
Supporting existence of
Documentation supporting

documentation
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1.4.6 Summarize
testresults

transactions or balances (e.g., vendor invoice
supports valuation of a disbursement)

+ Determine how many years of electronic data and
supporting documentation are neededto support
auditreadiness assertion

« Develop a test plan, selectrandom samples from
the population and execute testing of individual
transactions and balances to confirm the existence
and evaluate the quality of supporting
documentation for all relevant financial statement
assertions

« As part of documentation testing above, assess the;
location and sources of supporting documentation,
verifying policies/procedures and control activities
ensure supporting documentationis retained fora

|_sufficient period of time

v

[+ Summarize test results and identify deficienciesin |
documentation. Allexceptions above the
predetermined tolerable misstatementmust be
|_considered deficiencies.
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Evaluation of test
results

« Reconciled Difference

Reconcmatlon

« Detailed Population total $45M
« Trial Balance foraccount XXXX $50M
« Difference $ 5M
+ Reconciling Journal Entry #123 ;$5M>

Data mining results:

+ Performed a search for negative appropriation
transactions and identfied two transactions that

required corrective action

Required supporting documentation:

« Appropriations Received are supported by Authorization
and Appropriation Laws (Existence, Completeness,
Valuation and Rights/Obligations)

Aging analysis:

« Based on the available ofsome appropriations for five
years (plus five years in expired status), appropriation
documentation must be retained for 10 years

Testplan procedure:

+ Randomly select a sample of 45 new appropriations and
determine if required supporting documentation
(Authorization and Appropriation Laws) were retained
and readily available

* Source & Location Information: Authorization and
Appropriation Law documentation is printed from the
intemet and will be retained, by budget fiscal year, in
hardcopy by the DFAS finance center

Testresults o )
+ Randomly selected 45 appropriation transactions for
testing, noted supporting documentationwas not

retained for 15 of 45 items — Correction Action Required
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